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Agenda
● MCPS Volunteer Program Overview
● Ways volunteers can help at Glen Haven ES
● MCPS Volunteer Webpage
● Requirements for different types of volunteers
● Folder review (Volunteer Items)
● Volunteer Hub
● How to access online Child Abuse & Neglect Training and 

COVID attestation
● Volunteer Do’s & Dont’s



MCPS Volunteer 
Program Overview



Agenda
MCPS 

Strategic Plan

Where do 
Volunteers fit?

These are 
just a few!



 Here are some ways that you can help!

● Guest reader 
● Support a small group with an activity/worksheet
● Cut out laminating 
● Make copies
● Change bulletin boards
● Organize centers
● Help with language interpretation and translation needs
● Support lunches and recess (outdoor & indoor)
● Field Day
● Career Day
● Help with themed days (Fall & Winter Celebrations)
● Field trip chaperone

Volunteers



MCPS Volunteer Webpage
https://www.montgomeryschoolsmd.org/departments/student-leadership/volunteer.aspx 

● Updates
● FAQs
● Forms
● Regulation
● Training
● Reports
● School Guidance 

for Volunteers

https://www.montgomeryschoolsmd.org/departments/student-leadership/volunteer.aspx


Volunteering for 2022-2023
Volunteers have fully returned to schools in MCPS. Here are their expectations in order to volunteer:

Type of Volunteer Key Information
One-time volunteers who will ALWAYS be 
accompanied by MCPS staff

One-time volunteers who will never be alone with students at the MCPS school do NOT need to complete the 
compliance measures.
They WILL need to check-in and check-out of the main office and scan their driver’s license/identification 
cards through the Visitor Management System (VMS). Once the volunteer clears the VMS, they must be badged 
(the VMS creates a sticker badge) and remain under supervision of an MCPS professional while with students.

Volunteers who will be attending field trips 
or supporting the school as a regular 
volunteer

These volunteers must complete BOTH the online child abuse and neglect training and the COVID 
attestation process.

● Volunteers can pull their gradesheet showing a total of 183.3% . This grade shows completion of both 
processes.

They WILL need to check-in and check-out of the main office and scan their driver’s license/identification 
cards through the Visitor Management System (VMS). Once the volunteer clears the VMS, they must be badged 
(the VMS creates a sticker badge) and remain under supervision of an MCPS professional while with students.

Volunteers who will be attending field trips 
or supporting the school as a frequent 
volunteer AND will be alone with 
students.

In addition to the online child abuse and neglect training and the COVID attestation compliance measures, the 
volunteer must have completed the finger printing process.

● Fingerprinting/Background check (only if they are working alone with students without supervision of 
an MCPS staff member or other type of volunteer service, per the Volunteers regulation and FAQ)

● Fingerprinting Webpage

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fww2.montgomeryschoolsmd.org%2Fdepartments%2Fpolicy%2Fpdf%2Firbra.pdf&data=04%7C01%7CGregory_S_Edmundson%40mcpsmd.org%7C3b5a7616d01b419ea91608d97953f211%7Cddf755e9bcd64a5ea4727c378a78c6c7%7C1%7C0%7C637674223706545126%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=UgmX8e2THw04D6%2BuNF584kZWLOfRR7wVvCdS9BtVEuk%3D&reserved=0
https://www.montgomeryschoolsmd.org/uploadedFiles/childabuseandneglect/FY22%20CAN%20Volunteer%20FAQs_211129.pdf
https://www.montgomeryschoolsmd.org/departments/security/fingerprint/


Examples of Volunteering & 
Appropriate Compliance Measures

MCPS does not require any 
compliance measures for 

one-time volunteers.
See School Guidance for MCPS 

Volunteers for more guidance.

Vaccination Submission AND
Child Abuse & Neglect 

Training

Vaccination Submission,
Child Abuse & Neglect Training 

AND Fingerprinting

Examples of large or 1 time 
events: 

● Concessions and 
ticket booth sales at 
large events 

● Guest readers
● Class celebrations
● Career Day
● Field Day

Volunteers who regularly 
support students:

● Recess, lunch, 
dismissal

● Field trip chaperone
● Help in the classroom

● Virtual volunteering
● Volunteer coach
● Outdoor Education
● Late night, overnight, out 

of area field trip 
chaperone

https://docs.google.com/document/d/122S5paAdpp_6n6_aJ6LuQ95bcKmojb0e70m8P4wIsEc/edit?usp=sharing
https://docs.google.com/document/d/122S5paAdpp_6n6_aJ6LuQ95bcKmojb0e70m8P4wIsEc/edit?usp=sharing


● Volunteer Guidelines and Expectations
● Volunteer Training Administrative Procedures
● Parent/Guardian and Community Volunteer Form
● Volunteer Sign-In Log
● Review the 2022 - 2023 School Calendar
● School Map

GHES Volunteer Items
 (Found in Folder)

https://docs.google.com/document/d/1i2XSRHyf9L6Nr-5xK0DUlKSkjJ3FNPmbsHq44wO2_FY/edit?usp=sharing
https://docs.google.com/document/d/13Nq5_Or47WI79PZ3mRU7vziH_T2xwOMkfPISu_ZrPhI/edit?usp=sharing
https://ww2.montgomeryschoolsmd.org/departments/forms/pdf/560-58.pdf
https://drive.google.com/file/d/1wWvKviem19RVFtnTDvRJsORewRTjDVd7/view?usp=sharing
https://www.montgomeryschoolsmd.org/uploadedFiles/calendar/2022-2023%20Traditional%20School%20Calendar.pdf


← CLICK HERE
STEP-BY-STEP guide to the 
online Recognizing Child Abuse 
and Neglect training AND 
vaccination attestation.

This will be helpful for 
volunteers to walk through 
setting up and taking the 
training.

Recognizing 
Child Abuse & 

Neglect Training

https://docs.google.com/document/d/1URJRNYdUyyL0ghVzZ32xLqPmkE7IwUvcRF2qid89ojA/preview


← CLICK HERE
Information on locations, 
fees, fingerprinting forms, 
etc.

Fingerprinting & 
Background 

Checks

https://www.montgomeryschoolsmd.org/uploadedFiles/departments/personnel/fingerprint/COMMUNICATION%20DRAFT%20August%202021.pdf


Volunteer Dos & Don’ts

Dos Don'ts
● Volunteers are to sign in and out of the building using 

the Visitor Management System (VMS).
● Volunteers working with students must be within view 

of others (e.g., either through a window in a door, a 
door left open, or in a public space). 

● Volunteers must comply with all Montgomery County 
Board of Education policies and MCPS regulations 
and rules.

● Complete compliance measures required of MCPS.
● Follow the required  MCPS COVID-19 mitigation 

strategies.

● Volunteers may not access confidential student 
or personnel records, and should otherwise 
respect the confidentiality of students. 

● Volunteers may not discipline students, but 
should report behavioral problems to the 
supervising staff member. 

● Volunteers may not work alone with students 
unless they have completed the appropriate 
compliance measures.



 



GHES Volunteer Support

Rebecca Willis 
School Counselor and Volunteer Coordinator

Rebecca_H_Willis@mcpsmd.org

Shenice Brevard
Assistant Principal

Shenice_N_Brevard@mcpsmd.org 

mailto:Rebecca_H_Willis@mcpsmd.org
mailto:Shenice_N_Brevard@mcpsmd.org


Any Questions?


